
T O O L K I T :  Maximizing the Use of Teacher Time 2

WORKSHEET 2 :  AMOUNT OF PAPERWORK AND ROUTINE DUTIES

Items: 
You have additional time to…

Average score for each item

Complete required administrative  
work/forms.

Create lesson plans.

Take care of your classroom 
(e.g., cleaning the classroom, 
sanitizing materials).

Complete most of your job-related 
work (e.g., grading) at school.

Which prompt is your district/school’s area of greatest strength? On what did you base your response?

Which prompt is your district/school’s greatest opportunity for growth? On what did you base your response?
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